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MOJOXEHUE
00 ycJIOBHSX M MOPsi/IKe NPOBEICHMI npodeccHoHANBHON NOArOTOBKH,
HepenoAroTOBKH U MOBbIIICHHUS KBaJIH(pUKALAH eJaroruiecKux
paGOTHHKOB MyHHIIHIAIBHOTO GIOIKETHOTO YyUpeKIeHUs
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1. OBIIUAE MOJIOKEHWS

1.1 Tlonoxenue O IPO(ECCHOHANBHOH MOATOTOBKS, [epenoaroToOBKe U MOBBIICHAN
KBATA(UKAIIAN TIearorHIeCKux paGOTHUKOB COCTaBIICHO B COOTBETCTBHH CO CTaTbIMHU
187. 196,197 TpymnoBoro Kopmekca P®, ®enepanbHOrO saxoHa «O0 o0pa3oBaHUM B
Poccuiickoit @enepanum» OT 79.12.2012 1. Ne273-®3, 3aKoHa Pecry6uuku TarapcTat
ot 22.07.2013 T. Ne68-3 «O6 00pa3oBaHHID).

12 Jammoe IlonmoxeHwe OUPENEILICT mopsagok B GopMBl IPOXOXKICHHA
IpoQeCCHOHATBHON  HONTOTOBKH, IepenoArOTOBKA ¥ IOBBILICHNC KBATH(HUKAITAA
[earorMuecKux pabOTHHUKOB MyHHUIUAIAIBEHOTO OIOMKETHOTO  YUPEKICHMUA
JIOTIOTHATENHHOIO  00pa3sOBaHIA «lleHTp [ETCKOrO TEXHMHYECKOTO TBOPUECTBAY
E1abyKCKOro MyHHIAIATBHOTO paiiona Peciry6muku Tarapcran (z[aﬂee—quexcneHHe).

IL TIIPABA Y OBSI3AHHOCT " PABOTOJATEJISA
2.1 PaboTomarellb UMEET IIPaBO:
- ompeneniTh HEOOXOMMMOCTD npo@eccnonanbﬂoﬁ TOATOTOBKH, MEPEMOITOTOBKM H
[IOBBIIICHAS KBATA(UKAIMK [e[arormieckux KafpoB Il HYXN 06pa3oBaTebHOK
OpraHu3alum;



- mpemarate (HOpMBI MOATOTOBKHM, MEPENOATOTOBKI H HOBBILICHNS] KBATA(DHUKAIUH
pabOTHUKOB C yIETOM BO3MOIKHOCTE} TTOBBIIIEH S KBAIH(UKALIH;

- yCTaHaBIUBaTh NEPEUCHB npodeccrii PabOTHAKOB, MOINICHKAIIMX IIOBBHIIIIEHHIO
COIIACOBAHMUIO ¢ IPOGCOIO3HPIM KOMUTETOM.

2.2 PabotomaTens 00sA3aH:

- IIpY HampaBIeHUH PaOOTHHUKA JJIsl OBBIICHI KBaIM(HUKAIIN C OTPHIBOM OT paboTsI
COXpPaHATH 38 HIM pabodee MeCTO;

. BEIUIAYMBATH IIENATOTHIECKOMY pPabOTHHUKY CPEZHIONO 3apabOTHYIO IUIATy IIO
OCHOBHOMY MECTY pabOThI B TeICHHE BCETO BPEMEHH IOBBIICHNS KBATA(QUKAIIIY;

- co3maTh HEOOXOJMMBIE YCJIOBHA IE[arorndeckuM paboTHHUKAM, MPOXONAIIAM
poecCHOHATBHYIO MOATOTOBKY, MEPENOATOTOBKY 1 HOBBIIIEHNE KBaTA(UKAIAY, LT
coBMeIIeHrs paboTEI ¢ 00ydJeHHEM;

. OmauMBaTh  KOMAHIMPOBOYHBIE — PACXOMBl  MENArormieckoMy pabOTHHKY,
IOBBIIAONEMY KBaTM(HKAIMIO II0 HATPaBIICHHIO aIMAHACTpAlid B IPYyrod
MECTHOCTH,

- IUTAaHUPOBATH IIOBBIIICHHUE KBaAUKAIIY pPaOOTHUKA HE PEKE 1 pasa B 3 rozia;

- paspaborath rpaQuk po)ecCHOHATBHON TIOATOTOBKHE 1 HOBBIITICHAs KBaIMUKAIIK
IeIarorMuecKiuX pabOTHUKOB Ha 3 TONa ¥ NOBCCTH 110 cBeieHNs paOOTHUKOB IIPHKa30M
006pa3oBaTeNbHOTO YIPEKIACHUL,

- IpeloCTaBIATh JIOTIOJHATENBHBIN OTIYCK 0e3 COXpaHeHH: 3apa0OTHOM IUIATHI IO
3asBJICHUIO paOOTHMKA JUI IOBBIIICHHA KBATH(UKAIFY [0 TAIHOMY JKENAHUIO TOJBKO
B KQHHKYJIIPHOE BPEMS, HO HE Yalle 1 pa3a B 2 roja.

IIL. IPABA M OBSI3AHHOCTH MEJATOTHYECKHX PABOTHHKOB

3 1. B cootsercTBuH co cratheii 187 TK PO pabOTHHK MMEET PaBo:

- Ha TOBBIIIEHHE KBATM(HKAIMA C OTPHIBOM OT paboTsl He pexe 1 pasa B 3 roga; ¢
coxpaHeHueM 3apabOTHOH IIATH B TEICHIS Bcero meproza 00y IeHNA;

. Ha omiary KOMAHITMPOBOYHBIX pPacxozloB IpPH [OBBIIIEHAN KBaTU(QUKAIMA TIO
HANPABJICHUIO aIMUHICTPAIK 06pa30BaTeNbHOrO YIPEKICHH B Ipyro#f MECTHOCTH;

- Ha TIOBBILICHHE KBATH(MKAIMK IO JIAIHOMY IKEJIAHUIO B CPOKH M Ha YCIOBHIX,
COrACOBAHHBIX € aIMHHWCTpamueli 00pa3oBaTelbHOTO yupexueHus # 32 CHeT
COOCTBEHHBIX CPEIICTB;

- Ha JIOTIONHWUTENbHBIA OTIYCK 0€3 COXPaHCHMAI 3apabOTHOM IUIATHl B KAHUKYJLAPHOC
BpeMsi, MpelHasHaYeHHOe ML npoecCHOHANIBHON MONrOTOBKH, [IEpETOATOTOBKY H
HOBBINICHN KBTI (OHUKAIH;

— OCBOEHFE TOTONHATENBHEX MPOhECCHOHATBHBIX IPOTPaMM Ipy yCIIOBUU HAIMIHs
cpensero mpoeccCHOHAIBHOTO 1 (WIM) BBICIIETO O00pa3OBAHUA 6o o0ydueHHsI B
YUPENKICHUSIK CPETHETO po(ecCHOHANBHOTO 1 (V) BBICIIET0 00pa3OBaHMA,;

- paBEHCTBO BO3MOXHOCTEH Ha po(eCCHOHATBHYIO TOITOTOBKY, TIepEnOATOTOBKY H
HOBBITICHNE KBATH(HUKALIIHN.

3.2. PaGoTHUK 00s3aH:

- 50 (MEKTHBHO KCIIOB30BATH BPEM, [IpeNoCTaBIeHHOE PAOOTHUKY [T TIOBLIIIICHUS €T0



1po(heCCHOHAILHOTO POCTA,;
- [pefOCTaBUTh OTBETCTBEHHOMY 33 JICNONPOU3BOACTBO  KOIMIO JTOKYMEHTAa,

HOATBEPKIAIOMICTO TIOBHIIIICHHUC HpO(beCCHOHaJIBHOﬁ KBaJII/I(bI/IKaI.II/II/I IJIsi BHECCHHSA B
JIMYHOE OLJIO.

IVv. IMMPOLEYPA HATIPABJIEHUSI ITETAT OI'OB HA KYPChbI
HOBBIIIEHAA KBAJTAOPUKATINA

4.1. TIporemypa IPOXOXKICHIA TIeIaroraMu 06pa30BaTebHBIX OpraHu3aIii PT xypcoB
[OBBIMEHNS KBATMGUKAIMA MpeoNaracT Ha3HAdeHME KypaTopos IO TTOBBIIIEHUIO
xBaA(HUKaIMK B 00pa3oBaTebHON OpraHu3aliy.

4.2. Kypatop VYupexzeHHs Ha3HA49aeTCs OTBETCTBEHHBIM 33 COIIPOBOKIECHHUE
IPOXOXKICHAA KypCOB — MOBBIIICHHA KBATM(UKAINKA ~TEaroraMu  y4pexeHHA
o0OpazoBaHus B HH(POPMAIIMOHHOM ~CHCTEME DO PT mnpuxasoM pyKOBOIUTEILA
06pa3oBaTEIBHOTO yIPEKACHHSL.

43. KypaTop MpOBOAMT MHCTPYKTHBHOS COBEIIAHUE C e JarOrHYeCKIM KOJUIEKTHBOM
VupexaeHus o padoTe B JIAIHOM KaOMHETE.

4.4. TIpoBepsieT MOTHOTY | JIOCTOBEPHOCTD 3aIlOJHCHIA aHKETHBIX JaHHBIX [1€aroros B
TMYHBIX KaOuHeTax B pasmenc «Mosi aHKeTa» W HMPUCBOCHUA YHHKaJIBHOIO HOMEpa
TocJie IMo/Ia4uy 3asBIICHHUA.

4.5. TTocne OKOHYAHHUS KypCOB IOBBIIICHHUA KBaTH(UKAIMH [Earor MeperacT JaHHbIC
o mpoxoxneHnd KIIK xypatopy VupexeHus, KOTOPBIH 10 BKIaJKe «ITonTBEpXKACHUE
npoxoxaerns ITK» BHOCHT JaHHBIC 06 OKOHYAHHH KypCOB ITOBBIICHUSA KBaTMHUKALIH
TIeIarOroM.

4.6. Kyparop VYupexueHus B TEUCHHE BCCTO KaJIEHI@PHOTO Tofia OTCICKUBACT
IIPOXO’KIEHUE KYPCOB IearoramMu.

Y. ®OPMbI MPO®ECCHOHAJHLHON NEPETIOAT OTOBKH U
MOBBHIMEHUS KBAJTUOAKAIINA

5.1. ®opmbl 00ydeHHS H CPOKH OCBOCHWA JIOTIONHATENBHBIX  TIPOQECCHOHATBHBIX
IPOTPaMM  OIIPEIEIIAFOTCA 06pa3oBaTeIbHON mporpamMMoif # (4iiH) JIOroBOpPOM 00
00pa30BaHNH.

5.2. OOGyuenue IO [IOIOIHHUTEIPHLIM po)eCCHOHANBHBIM  IIPOrpaMMaM MOJKET
OCYIIECTBILAThCA KaK €[MHOBPEMCHHO H HeNpepHIBHO, TaK W IO3TallHo, B TOM HHCIC
IOCPENICTBOM OCBOEHHS ~ OTICIBHBIX yueOHbIX HPEIMeToB, KypCOB, IVCIIAILIAH
(Mogysieit), TPOXOXKICHUA TPAKTHUKH, IpUMEHEHHs CETEBBIX dopM, B TIOPANKE,
yCTaHOBJIEHHOM 06pa3oBaTebHON IporpaMMoi ¥ (WiiH) 0r0BOPOM 00 00pa3oBaHUU.
5.3. [Ipogheccuonanvhas nepeno02omosKa paGOTHUKOB TPOBOIUTCA B VupexneHnd Ha
yCIOBMSIX M B TOpANKE, KOTOPBIC ONPENENsOTCS  KOJUIEKTUBHBIM  IOTOBOPOM,
COTJIAMECHUSAMH, TPYIOBBIM JIOTOBOPOM.

54. TTosviuenue kéanupuxayuy PabOTHAKOB MOXET IIPOBOJIUTCA B YUPEHKACHUAX
CHCTEMBI IIEPETMOITOTOBKA M IOBBIMICHMA KBaNHUKAINY PaOOTHHKOB 00pa3oBaHus,
MMEFOLIMX JIIIEH3HIO Ha JAHHBIA BAL ACSITEIBHOCTH, a TAOKS B dopme caMOO0yICHHUS K
BHYTPEHHET0 00yJIeHHs.



54.1. Jlng peanu3aluy IEIaroroM BO3MOYKHOCTEH HEIPEPHIBHOTO 00pasoBaHMS,
CaMOCTOSTEHHOTO KOHCTPYHAPOBAHUS WHIUBHLYAIIBHOTO 06pa3oBaTeNbHOTO MapIIpyTa
C YJeTOM CBOHX MPO(heCCHOHATBHBIX noTpeGHOCTeH, COTTTACOBAHHBIX C OTPEOHOCTAMHA
yupekIeHUs, U BeIOOpa Hapbosiee IPHEMIIEMBIX JUIA Ce0s CPOKOB €ro IIPOXOXKIEHHS
pabOTHMK MOXKET HCIONBb30BaTh PECYPCHI HAKONUMENbHOU  CUCTEMbL  NOBbLUEHUA
KEANUPUKAYUU.

5.4.2. OG6pasoBaTelbHas MporpamMma MOBBINCHH KpaTu(UKALAA 110 HAKOIMTEIBHON
CHCTEME PACCMAaTpPUBAETCS Kak  COBOKYIHOCTE yueOHBIX MPOTPaMM, BBIOpaHHBIX
clymareneM B IIOTHKEe OOO3HAUEHHOIO HaIpaBJICHAA (mpoOJyieMbl)  MOBBIICHI
KBaTA(OUKALHH.

5.4.3. KoHCTpyHpOBaHHUE 06pa3oBaTenbHOM TIPOrpaMMbl HOBBIIICHITA KkBaTAUKAIAN
110 HAKOIIATE/IBHOMN CHCTEME BBITIONHASTCS [eflaroromM caMoCTOATEIBHO.

5.4.4. CamocmosmenvHas no020moeKa (camooOydeHme), Kak dopMa HENPEpBIBHOTO,
CHCTEMATHIECKOTO TIOTONHEHHS M yIIlyOneHus 3HaHWH, 3aKpETUICHUS TMPAKTHICCKHX
yMEHA# U HABBIKOB, ABILICTCA 063aTeIIbHON ¥ IPOBONKICA IO HHIMBHAYaIbHOMY
TiaHy, KOTOpBIM paccMaTpuBacTed M yIBEPIKIAETCS Ha 3acelaHud METOYECKOTO
00beauHEHnS Y UpeXKICHH.

5 4.5. CaMoCTOSTeIbHAs IIOArOTOBKA BKITIOYACT B ceost:

- p3ydeHHMe TEKyIMX M BHOBb HPUHATBIX 3aKOHOIATEIbHBIX W MHBIX HOPMATHBHBIX
TIpaBOBBIX aKTOB P@, 3aKOHOB 1 HHBIX HOPMATHBHEIX IPaBOBBIX aKTOB cyobexToB PO;

- peryispHOe O3HAKOMIICHHE C HOBOH FOPHIMIECKOH, SKOHOMUUIECKOH, 0OLIECTBEHHO-
TOCYIapCTBEHHON, [eqarorudecko | Apyrou CIIeNMANbHON  JIATEPaTypOi,
MaTeprajiaMi CpeliCTB MaccoBO# HHPOpPMAIH,

. [paKTHUECKyl0 paboTy TO COBEpIIICHCTBOBAHNIO  HaBBIKOB TIperio/laBaHus,
HCTIONB30BaHMA HHPOPMAIOHHBIX TEXHOJIOTHI ¥ PECYPCOB;

- (hopMHpOBaHUE npodeCCHOHANBHO ~ BAXHBIX [CHXOJOTMUECKMX ¥ JIAYHOCTHBIX
Ka4decTB;

- w3ydeHHe ¥ OOMEH OIBITOM C KOIUICTaMH,

. mpyrEe CIocoOBl CaMOCTOATENBHOTO OBLIIIEHNsS. CBOEro IPOHEeCcCHOHAIBHOTO
MacTepCTBa.

5.4.6. BuympenHee obyieHnue (TIOBBILIEHNE xBaupuKanyy 0e3 IMONyIeHH UTOTOBBIX
ATTECTAIORHBIX JIOKyMEHTOB) MOXET BKIIOUATD: JIeKIIAM, CEMMHApBI, KOH(QEepeHLHH,
KpYTJIble CTOMNBI, [JEATENBHOCTHBIC WIpHl, aJalTaldOHHOS obyueHue JUi1 BHOBb
IPUHATEIX PaOOTHHKOB, MHTEPaKTUBHOE o0yd4eHHE, B3apMOOOyJeHHe, TPCHUHIH,
JIEMOHCTpAIIUK OIbITa W JpYTHe. [pynnosoe obyuerue TPEATONATACT 00beqMHEHNE
[1eIaATOTAIECKIX PaOOTHHUKOB B CHEIUANBHDIC rpymmbl B 00ydeHHe B STHX rpymmax.
IIpu maxHOM Qopme 0GydeHus UTOTOBBIH PE3yNIbTaT MOYKET OBITH TIOTyYeH IPYILIOH.
dopMa MOXET WCIIONb30BaThCA UL IOTyYeHrs, B PE3yIbTaTe oOy4eHus. TPYIIIBL,
TIPOEKTa MK IPOrPaMMBbI TI0 KaKOMY-/THOO HAIPABIEHIIO e TeIHHOCTH.

5.4.7. YupexneHue  OCYIICCTBILICT BHyTpeHHee  OOydcHHE cOOCTBEHHBIMU
0GYHAOTIAME PECYPCaMHy KA C IIOMOIIBIO TIPUBJIEKAEMBIX CIICIIAATHCTOB.

5.5. T[IOATOTOBKA, MEPENOArOTOBKA M MOBBIIICHHIC KBATA(UKAIUE OCYIIECTBIACTCA 1O
HeBHOH, BeuepHel (QopMam oGyueHHs, C OTPBIBOM, € HaCTHIHBIM OTpHIBOM, 0O€3



oTpelBa OT paboTbl ¢  HCIONB30BAHMEM BO3MOXKHOCTEM  IHCTAHITMOHHBIX
06pa30BATENbHBIX TEXHOIOTHi, IyTEM COUCTAHMA STHX bopm.

V. ®UHAHCOBOE OBECHHEYEHHUE

6.1. TLiaHoBoe TIOBBIIEHME KBamA(UKalM{ —IE/arormaecKix paGOTHMKOB B
wHbopMarmonHOK cucTeMe 0 PT ¢uuancHpyeTcss U3 CPENCTB pecITyOIMKaHCKOTO
OFOIDKETA.

6.2. IIpy HampapieHMH PabOTHMKA JULT IIOBBIIICHIA KkBaTH(UKAIMA C OTPBIBOM OT
paGOTHI 38 HUM COXPAHSIOTCA MECTO pabOoTHI (IOJDKHOCTE) H CPETESLI 3apaboTHAs IIaTa.
6.3. PaboTHHKAM, HAIpaBIEMBIM VA ITOBBIMICHAA KBaTA(HUKAIAKA C OTPBIBOM OT
paboTHL B APYTYHO MECTHOCTD, TPOM3BOMUTCA oIUIaTa KOMAaHAHPOBOYHBIX PacxonioB B
OpSIKE U pasMepax, KOTOPEIe MPeTyCMOTPEHbL A JTHII, HATIPABJISEMBIX B CITy)KCOHBIE
KOMaHIUPOBKH.

6.4. TloppImerue KBamu(uKanyd B popMe caMo06pa3oBaHus OCYIIECTBIETCA 33 CHeT
COBGCTBEHHBIX CPECTB PaOOTHHKA.

6.5. BHyTpeHHS CHCTEMa IIOBBIMICHHA xpam(bUKaIMy IPOM3BOIUTCA 32 CHCT CPEACTB
VupexaeHus.

VI. 3AKJIOYEHHUE

7.1. KoHTpoms 3a BEHITIONHEHHEM HACTOAMICTO JJOKAILHOTO aKTa OCYIIEeCTBIACT
AIMHAHICTpAIHS, TTPOPCOFO3HBIN KOMHUTET YupeK/eH:s B COOTBETCTBUH CO crarbeit 370
TK PO.



